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In this newsletter
you can expect:



Wellness Event 

Last month we had two wellness events. One was over the importance of sun safety and one
was a craft and tea event. This month we will have another tea and craft session. 

July 24  we will be having a relaxing tea and craft time. The crafts we will be making are glitter
bottles and sand art. We will also provide pastries and tea. This event will be held in the
training room of the Employee Services building. Please do not forget to sign up through the
Develop U portal. I look forward to seeing you there!
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Time and Leave

Time and Leave reminds you of the
holidays that are coming up. 

Friday July 4th is Independence
Day 

If you have questions about payday
please view these links 

Monthly Pay

Bi-Weekly Pay 

Training and
Development 

In Training and Development there
will be a New Employee Orientation on
July 8th from 9am-1pm. Make sure to
sign up for this if you are a new staff
member. This will go over information
that is great to have as you start your
time here at East Texas A&M
University. You can sign up through
the Develop U link here:
https://appsprod.tamuc.edu/td/Course
Calendar.aspx 
If you have any questions please
contact: 
Training@etamu.edu

https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:d1e88b1c-3a09-45bc-969a-646a42d2b516
https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:2710d5f5-23f3-4d1a-a631-6c0d4e2d35c1
https://appsprod.tamuc.edu/td/CourseCalendar.aspx
https://appsprod.tamuc.edu/td/CourseCalendar.aspx
https://appsprod.tamuc.edu/td/CourseCalendar.aspx


Benefits 

The Benefits Department would like to remind you that open
enrollment begins July 10  and will last until the 31 . There will be an
open enrollment fair at the Employee Services building on July 29  so
feel free to stop by and check out our vendors. If you have any
questions please feel free to email HR.benefits@etamu.edu. 

th st

th

Compensation 

Nothing new in compensation
for now. 

Job Description Master
Template

Position Review/Internal
Promotion-Transfer Form

Recruitment 

Recruitment reminds you that
GAs can work throughout the
summer. Please view the link to
see more information. 

GAs working over summer  

https://inside.tamuc.edu/facultystaffservices/humanResources/resources/forms/documents/MASTER_Position_Description_Template%20ETAMU1.docx
https://inside.tamuc.edu/facultystaffservices/humanResources/resources/forms/documents/MASTER_Position_Description_Template%20ETAMU1.docx
https://dms.tamuc.edu/Forms/Position-Review-Form?_gl=1*v4pyb7*_gcl_au*MTM5NDg5MzMxMS4xNzM2NzkxNjQ5*_ga*NzYyMTQxNDI3LjE3Mjg5OTc3NzA.*_ga_WMPJF2FXDN*MTc0MTYyNjk1My4xNTguMS4xNzQxNjI3MDMyLjQyLjAuMA..
https://dms.tamuc.edu/Forms/Position-Review-Form?_gl=1*v4pyb7*_gcl_au*MTM5NDg5MzMxMS4xNzM2NzkxNjQ5*_ga*NzYyMTQxNDI3LjE3Mjg5OTc3NzA.*_ga_WMPJF2FXDN*MTc0MTYyNjk1My4xNTguMS4xNzQxNjI3MDMyLjQyLjAuMA..
https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:a8531341-d5ea-499b-a2ff-f281fbed895a
https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:a8531341-d5ea-499b-a2ff-f281fbed895a
https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:a8531341-d5ea-499b-a2ff-f281fbed895a


HUMAN RESOURCES (903) 886-5080

Map Location F3 Employee Services Building 

•Payroll services (Payroll@etamu.edu)
•Employee Benefits (HR.Benefits@etamu.edu)

•I-9, Onboarding, and Employee Verification
(HR.Documents@etamu.edu)

•Time and Leave (HR.Leave@etamu.edu)
•Staff and Faculty Hiring (HR.Hiring@etamu.edu)

•Student and GA Hiring (HR.StudentHiring@etamu.edu)
•Compensation (HR.Compensation@etamu.edu)

•Employee Relations (HR.EmployeeRelations@etamu.edu)
•Wellness (Wellness@etamu.edu)
•Training (Training@etamu.edu)

•Other Human Resources (HR@etamu.edu)

Thank you for reading!
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